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[bookmark: _GoBack]Template for Submitting a Pre-Congress Symposium Proposal
* Represents Fields in the Online Submission Form
	Tentative/Definitive Title of the Symposium*
	

	Theme of the Proposed Symposium*
(To be matched to the Topics Group in the online submission form)
	

	Abstract of the Proposed Symposium*
(Please provide a Symposium Abstract of not more than 800 words describing rationale for the Symposium and the contribution to the advancement of knowledge. Note that this information will be instrumental in the Symposium advertising campaign by the LOC)
	

	Keywords*
(up to five)
	

	Proponent/Organiser*
(Name and Surname, Affiliation, Contact details)
	

	Type of Target Audience*
(Please make an effort to fill out this field with detailed characteristics because this information will be very valuable to the LOC to appropriately market this Symposium)
	

	Participants and Contributions*
(Title of contribution, Names and Surnames [if already available] or Institutions [the participant will be affiliated to] and a 500 word description of each Contribution)
	

	Special (Technical) Requirements*
(To be matched to the Remark / Message to the Programme Committee and Chairs field in the online form)
	

	Format of the Symposium
(It is suggested that the Symposium format draws on the Congress Formats [i.e., Academic Presentations; Stakeholders, Practitioners and Industry Representatives’ Presentations; Round-Table Discussions] by either choosing one or combining some of them [highly encouraged]. Please make sure to indicate other formats, such as Workshops, Training Courses, Final/Interim Project Events, to verify the possibility of technically accommodating them). Moreover, please indicate whether the symposium is closed (only for the invited) or open for audience.
	

	Expected Attendance
(Please make an effort at estimating the number of attendees you expect at the Symposium. An early indication of the likely number of attendees will be instrumental in ensuring a suitable room is reserved for the Symposium)
	

	Overall duration
(Please indicate the beginning and ending time of the Symposium)
	

	Tentative Agenda
(Please provide  provisional schedule of the Symposium with the indication of the planned coffee breaks and lunch if needed)
	

	Other Relevant Information
(Please indicate in this field any other relevant information)
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